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Appendix H Draft Health and Safety Policies 
 
This appendix contains a set of draft of health and safety policies to be considered by Clarksburg 
Elementary Board.  The policies attached are as follows: 
 

Draft Policy 1:  Fingerprinting and Background Checks 
Draft Policy 2:  Tuberculin Examinations 
Draft Policy 3:  Safe Facilities 
Draft Policy 4:  Immunizations/Physical Exams 
Draft Policy 5: Communicable, Contagious, or Infectious Disease Prevention 

Policy 
Draft Policy 6:  Administration of Medications  
Draft Policy 7:  Drug-Free Workplace 
Draft Policy 8:  Smoke-Free Environment 
Draft Policy 9:  First Aid, CPR, and Health Screening 
Draft Policy 10: Exposure Control Plan for Blood Borne Pathogens 
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DRAFT 
Personnel Board Policy #1 

Fingerprinting and Background Checks 
 
CE shall comply with the provisions of 44237 and 45125.1 of the Education Code. 
 
It is the policy of CE to require fingerprinting and background checks for its employees as 
required by law prior to employment at CE.  All prospective employees must abide by all 
applicable laws and agree to abide by the policies of CE, including the submission of fingerprints 
and the approval for CE or it’s designee to perform background checks.  The fingerprinting and 
Criminal Records Summaries will be required annually, at the beginning of each school year.  
This requirement is a condition of employment.  
 
CE shall also fingerprint and background check each campus volunteer, prior to volunteering at 
CE.  A campus volunteer is defined as an individual working under the direction of a paid School 
employee to provide a service without compensation on campus while working with or around 
children.  Campus volunteers must abide by all applicable laws and agree to abide by the policies 
of CE, including the submission of fingerprints and the approval for CE or its designee to 
perform background checks.  The fingerprints will be sent to the Department of Justice for the 
purpose of obtaining a criminal record summary.  Fingerprinting and Criminal Records 
Summaries will be required annually, at the beginning of each school year.  This requirement is a 
condition of obtaining clearance to volunteer on campus. 
 
Additionally, CE may on a case-by-case basis require an entity providing school site services 
other than those listed above to require the entity's employees to comply with the requirements 
for fingerprinting, unless CE determines that the employees of the entity will have limited 
contact with pupils. In determining whether a contract employee will have limited contact with 
pupils, CE must consider the totality of the circumstances, including factors such as the length of 
time the contractors will be on school grounds, whether pupils will be in proximity with the site 
where the contractors will be working, and whether the contractors will be working by 
themselves or with others.   

Procedures for Background Checks 
 
The Principal of CE shall review Department of Justice reports on prospective employees/ 
contractors; volunteers to determine whether an employee may be employed in accordance with 
Education Code Section 44237 or 45125.1, except with respect to her or himself, in which case 
the President of the Board will review.  The Principal shall monitor compliance with this policy 
and report to the Board of Directors on a quarterly basis. 
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DDRRAAFFTT  
School Safety Board Policy #2 

Tuberculin Examinations 
 
1. No person shall be employed by or volunteer at CE unless they have submitted proof of 

an examination within the last two (2) years that they are free of active tuberculosis by a 
physician licensed under Chapter 5 of Division 2 of the Business and Professions Code. 

 
2. This examination shall consist of an X-ray of the lungs or an approved intradermal 

tuberculin test, which, if positive, shall be followed by an X-ray of the lungs. 
 
3. All employees/volunteers shall be required to undergo this examination at least once 

every two (2) years, with the exception of “food handlers” who shall be examined 
annually. 

 
4. After such examination each employee shall file a certificate with CE from the examining 

physician showing the employee was examined and found free from active tuberculosis. 
 
5. In the event it becomes necessary for the employee to have an X-ray examination as a 

follow-up to a skin test, CE will make arrangements with the designated physician for the 
examination and bear the expense.  If the employee chooses to have his or her own 
physician for this purpose, CE will pay toward the cost of the examination an amount 
equal to the rate charged by the designated physician. 

 
6. This policy shall also include student teachers serving under the supervision of a 

designated master teacher and all substitute employees. 
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DDRRAAFFTT  
School Safety Board Policy #3 

Safe Facilities 
 
CE will be housed in a facility that meets California Building Code requirements (Part 2 
(commencing with Section 101) of Title 24 of the California Code of Regulations), as adopted 
and enforced by the local building enforcement agency with jurisdiction over the area in which 
the charter school is located.  
 
Surveys and management plans will be maintained and updated for all hazardous building 
materials (lead, asbestos, etc.) and all hazardous materials used and stored in and around the 
school will be handled and dispensed properly. Additionally, appropriate training for staff 
working with hazardous materials (i.e., pesticides, cleaning chemicals, etc.) will be provided.  A 
comprehensive indoor air quality program modeled on the EPA’s “Tools for Schools” program 
will be implemented and maintained. 
 
Inspections will be performed to ensure that daily operations do not compromise facility safety 
and health in any manner. This will include maintaining safe access / egress paths (both routine 
and emergency), access to emergency equipment, eliminating obstructions to airflow, etc. 
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DDRRAAFFTT  
Student Board Policy #4 
Immunizations/Physical Exams 
 
Applicability 
 
This policy applies to all applicants to CE and the administration of the school in charge of 
admissions. 
 
Immunizations 
 
The Charter School will adhere to all law related to legally required immunizations for entering 
students pursuant to Health and Safety Code Section 120325-120375, and Title 17, California 
Code of Regulations Section 6000-6075. 
 
California law requires that an immunization record be presented to the school staff before a 
child can be enrolled in school. CE requires written verification from a doctor or immunization 
clinic of the following immunizations: 
 

a) Diphtheria.  
 

b) Measles.  
 

c) Mumps, except for children who have reached the age of seven years. 
 

d) Pertussis (whooping cough), except for children who have reached the age of seven 
years.  

 
e) Poliomyelitis.  

 
f) Rubella.  

 
g) Tetanus.  

 
h) Hepatitis B. 

 
i) Varicella (chickenpox), (persons already admitted into California public or private 

schools at the Kindergarten level or above before July 1, 2001, shall be exempt from the 
Varicella immunization requirement for school entry).  

 
School verification of immunizations is to be by written medical records from your doctor or 
immunization clinic. 
 
Exceptions are allowed under the following conditions: 
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a) The parent provides a signed doctor’s statement verifying that the child is to be exempted 
from immunizations for medical reasons.  This statement must contain a statement 
identifying the specific nature and probable duration of the medical condition. 

 
b) A parent may request exemption of their child from immunization for personal beliefs. 

 
c) Pupils who fail to complete the series of required immunizations within the specified 

time allowed under the law will be denied enrollment until the series has been completed. 
 
Any child leaving the United States for a short vacation to any country considered by the Center 
of Disease Control and Prevention (CDC) to have increased risk of TB exposure (such as 
Mexico, the Philippines, India or Southeast Asia) MUST call the County Tuberculosis Clinic, for 
a TB Screening upon return. 
 
Physical Examinations 
 
All pupils are to have completed a health screening examination on or before the 90th day after 
the pupil’s entrance into first grade or such pupils must have obtained a waiver pursuant to 
Health and Safety Code Section 124085.  This examination can be obtained from your family 
physician or possibly through the services provided by your County Health Department.  
Information and forms are distributed to pupils enrolled in kindergarten. 
 
Failure to obtain an examination for your child or a waiver will result in your child being denied 
enrollment. 
 
If your child’s medical status changes, please provide the teacher with a physician’s written 
verification of the medical issue, especially if it impacts in any way your child’s ability to 
perform schoolwork. 
 
Adopted: 
 
Amended: 
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DRAFT 
School Safety Board Policy #5 

Communicable, Contagious, or Infectious Disease Prevention Policy 
 
CE recognizes its shared responsibility with the home and the community to promote appropriate 
disease prevention procedures in the handling and the cleaning up of blood and body fluids. 
 
The Board desires to protect the entire school community without segregation, discrimination or 
stigma.  Accordingly, infectious disease prevention shall be taught regardless of whether a 
student or adult is known to have an identified infectious disease. 
 
All students and employees shall be provided appropriate periodic instruction in basic procedures 
recommended by the State Department of Education and other public health agencies and 
associations. 
 
Incidence and transmission of communicable diseases will be further limited through a rigorous 
program of immunization and health screening required of all students, faculty, and staff. (See 
“Immunizations / Physical Exams”, Policy # 5) Students found to have communicable diseases 
will be included in all activities deemed by a physician to present no hazard of infection to other 
students.    
 
Science Laboratory Instruction 
 
Students involved in science laboratory experiences shall be protected from contamination from 
body fluids of other persons and from contaminated instruments.  Whenever possible, laboratory 
experiences involving body fluids will be conducted by way of teacher demonstration rather than 
by student participation. 
 
Injuries and Accidents 
 
Whenever exposed to blood or other body fluids through injury or accident, students and staff 
should follow the latest medical protocol for disinfecting procedures. (See “Bloodborne 
Pathogen Exposure Control Program”, Policy #11) 
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DDRRAAFFTT  
School Safety Board Policy #6 

Administration of Medications  
 
The CE staff is responsible for the administration of medication to students attending school 
during regular school hours. 
It is imperative that practices followed in the administration of medication be carefully 
delineated to ensure the safety of our students and the legal protection of our employees. 
CE, upon request from the parent/guardian and verification from a physician, will endeavor to 
provide for the administration of prescribed medication to allow the student to attend school, if 
the student is unable to take the medication without assistance or supervision. 
 
Guidelines: 

• The primary responsibility for the administration of medication rests with the 
parent/guardian, student and medical profession. 

• Medication shall be administered only during school hours if determined to be absolutely 
necessary on an ongoing basis. 

• The parent/guardian shall sign a release/consent form, which is to be kept on file at the 
school. 

• Designated staff shall keep records of medication administered at the school. 
• All medication will be kept in a secure and appropriate storage location and administered 

per physician’s instructions by the school nurse or by designated staff. 
• Designated staff shall return all surplus medication to the parent/guardian upon 

completion of the regimen or prior to summer holidays. 
• Designated staff shall establish emergency procedures for specific medical conditions 

that require an immediate response (i.e. allergies, asthma, diabetes). 
 
Adopted: 
 
Amended: 
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DDRRAAFFTT  
Personnel Board Policy #7 

Drug-Free Workplace 
 
CE is committed to providing a drug- and alcohol-free workplace and to promoting safety in the 
workplace, employee health and well-being and a work environment that is conducive to 
attaining high work standards.  The use of drugs and alcohol by employees, off the job, 
jeopardizes these goals, since it adversely affects health and safety, security, productivity, and 
public confidence and trust.  Drug or alcohol use in the workplace is extremely harmful to 
workers. 
 
Accordingly, consistent with this commitment, CE has developed a drug and alcohol policy that 
applies to all employees. 
 
Bringing to the workplace, possessing or using, or being under the influence of intoxicating 
beverages or drugs on any School premises or at any school-sanctioned activity or function is 
prohibited and will result in disciplinary action up to and including termination. 
 
CE reserves the right to use appropriate means to provide a safe work environment for its 
employees.  These means may consist of but are not limited to: 
 

• Post-offer, pre-employment drug/alcohol testing; 
• Referral to local authorities; 
• Referral to employee assistance program; 
• Full investigation of accident causes, which includes drug and alcohol testing; 
• “For cause” drug testing (reasonable suspicion testing); 
• Search of School property; 
• Search of employee property, including employee handbags and vehicles, brought onto 

School property. 
 
Refusal to submit to a “for cause” drug test or a drug test in connection with an on-the-job injury 
or accident is cause for immediate termination. 
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DDRRAAFFTT  
Personnel Board Policy #8 

Smoke-Free Environment 
 
CE maintains a smoke-free environment. 
 
Smoking is not allowed anywhere on the school campus.  It is the responsibility of each staff 
member to adhere to this rule, and to inform his or her guests of our non-smoking policy. 
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DDRRAAFFTT  
School Safety Board Policy #9 

First Aid, CPR, And Health Screening 
 
CE recognizes the importance of taking appropriate preventive or remedial measures to minimize 
accidents or illness at school or during school-sponsored activities. To this end, CE expects 
parents/guardians to provide emergency information and keep such information current in order 
to facilitate immediate contact with parents/guardians if an accident or illness occurs.  
 
Every classroom shall have a First Aid Kit containing appropriate supplies.  First aid will be 
administered whenever necessary by trained staff members.  When necessary, the appropriate 
emergency personnel will be called to assist.   
 
All teachers are to be certified in adult and pediatric CPR and First Aid and be recertified prior to 
expiration of certificates.  Opportunities for adult and pediatric CPR and First Aid training will 
be offered to all support staff and volunteers. 
 
Resuscitation Orders  
School employees are trained and expected to respond to emergency situations without 
discrimination. If any student needs resuscitation, staff shall make every effort to resuscitate 
him/her.  Staff members are prohibited from accepting or following any parental or medical "do 
not resuscitate" orders.  School staff should not be placed in the position of determining whether 
such orders should be followed, and such Advance Directives shall not be communicated to staff. 
The Principal, or designee, shall ensure that all parents/guardians are informed of this policy.  
 
Vision, Hearing and Scoliosis Screening 
CE shall screen for vision, hearing and scoliosis as required by Education Code Section 49450, 
et seq., and District Board policy. 
 
Head Lice  
To prevent the spread of head lice infestations, School employees shall report all suspected cases 
of head lice to the school nurse or designee as soon as possible. The nurse, or designee, shall 
examine the student and any siblings of affected students or members of the same household. If 
nits or lice are found, the student shall be excluded from attendance and parents/guardians 
informed about recommended treatment procedures and sources of further information.  
 
The Principal, or designee, shall send home the notification required by law for excluded 
students.   
If there are two or more students affected in any class, an exposure notice with information about 
head lice shall be sent home to all parents/guardians of those students.  
 
Staff shall maintain the privacy of students identified as having head lice and excluded from 
attendance.  
Excluded students may return to school when reexamination by the nurse, or designee, shows 
that all nits and lice have been removed.   
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Adopted:  
 
Amended: 
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DDRRAAFFTT  
School Safety Board Policy #10 

Exposure Control Plan For Bloodborne Pathogens 
 
The Principal, or designee, shall meet state and federal standards for dealing with bloodborne 
pathogens and other potentially infectious materials in the workplace.  The Principal, or 
designee, shall establish a written “Exposure Control Plan” designed to protect employees from 
possible infection due to contact with bloodborne viruses, including human immunodeficiency 
virus (HIV) and hepatitis B virus (HBV). 
 
The Board shall determine which employees have occupational exposure to bloodborne 
pathogens and other potentially infectious materials. In accordance with CE’s “Exposure Control 
Plan,” employees having occupational exposure shall be trained in accordance with applicable 
state regulations (8 CCR 5193) and offered the hepatitis B vaccination. 
 
The Principal, or designee, may exempt designated first-aid providers from pre-exposure 
hepatitis B vaccination under the conditions specified by state regulations. 
 
Any employee not identified as having occupational exposure in CE’s exposure determination 
may petition to be included in CE’s employee in-service training and hepatitis B vaccination 
program.  Any such petition should be submitted to the Principal, or designee, who shall evaluate 
the request and notify the petitioners of his/her decision.  The Principal, or designee, may deny a 
request when there is no reasonable anticipation of contact with infectious material. 
 
 
 
 


